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Statistics don’t always show the 

state of Kentucky in the most  

favorable light. Areas in which we 

hold the number one and two spots 

are associated with child abuse and 

neglect or out of home placement 

for children. In the Daviess County 

Public School district, we are  

leading the charge to change these 

trends. We have developed new and 

innovative practices to serve our 

students and families in a more  

intentional process. DCPS is part  

of a federal grant called “Project 

Prevent.” Many of the services and 

supports described in this grant 

have already been taking place in 

our district. This grant will enhance 

and provide additional support to 

our students and families. The 

work we have started is changing 

how we approach students and  

support their needs so they can be 

academically successful. Project 

Prevent will strengthen our efforts 

and build upon the work we have started.     

What is Project Prevent?   
Project Prevent is a federal grant administered through the 

Green River Regional Educational Cooperative 

(GRREC), which includes Daviess County Public Schools 

and eight other school districts. These school districts 

were selected based on high rates of child abuse and  

neglect, students living without parents, incarcerated  
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parents, adult drug abuse, students in poverty and student 

suspensions. This grant is intended to provide increased 

mental health support and impact the cycle of violence in 

our communities.  

Supports and Services 
SRSS - IE (Student Risk Screening Scale -  

Internalizing and Externalizing) — SRSS-IE is a  

universal screening tool used to identify students who may 

be at risk. Teachers and staff administered this tool to  

students during the current school year. The SRSS-IE  

provided staff with an opportunity to take a closer look at 

all students in the district to ensure we are identifying both 

internalizing and externalizing behaviors. Internalizing  

behaviors include being emotionally flat, shy, withdrawn, 

sad, depressed, anxious and lonely. Externalizing  

behaviors include stealing, lying, cheating, sneaking,  

behavior problems, peer rejection, negative attitude, low 

academic achievement and aggressive behavior. So often, 

we focus on externalizing behaviors as they grab the most 

attention. The screener required us to take a closer look at 

both areas to better meet the needs of all students. By 

identifying those needs, our staff has the ability to focus 

on Social Emotional Learning content, small groups, and 

even individualized services.  

Safe Spaces/Break Cards — We have been piloting Safe 

Spaces in our DCPS elementary schools for the past  

couple of years. A Safe Space is a physical area located 

within the classroom or building that a student can utilize 

to take a break. Once in this space, the student will use 

healthy coping skills that have been taught to all students 

so they can regain control of their emotions and behaviors 

and be ready to return to a place of learning. These spaces 

will look different at every level and this grant will help 

us move forward to provide these supports across the  

district.  

Trauma Informed Care — While this is part of the 

grant, our district had already recognized the importance 

of this work and implemented training across the district. 

Trauma Informed Care is part of how we do business in 

Daviess County Public Schools. This work will  

complement our services as we move forward with the 

Multi Tiered System of Support (MTSS).  

Youth Mental Health First Aid — Youth Mental Health 

First Aid is designed to teach adults who regularly interact 

with young people (ages 12-18) how to help those who 

might experience a mental health challenge. The course 

introduces common mental health challenges for youth, 

reviews typical adolescent development, and teaches a 

five-step action plan for how to help young people in both 

crisis and non-crisis situations. Topics covered include 

anxiety, depression, substance use, disorders in which  

psychosis may occur, disruptive behavior disorders  

(including attention-deficit/hyperactivity disorder), and 

eating disorders. Under the GRREC Project Prevent grant 

regulations, our goal will be for all staff members who 

work with DCPS students ages 12-18 to be trained. This 

work is so vital as we move forward because this helps to 

normalize mental health. Over the last year, we have 

begun to train schools and our goal is to get everyone 

trained.   

How can this benefit students and families? 
Project Prevent, along with other existing services, will 

empower our staff with the skills to identify, assess, and 

serve students exposed to trauma. This will help to ensure 

that affected students are offered school-based counseling 

services, or referrals to community-based counseling  

services, for assistance in coping with trauma, anxiety  

and other mental health needs. It will also provide  

school-based social and emotional support for students to 

help address the effects of violence, conflict resolution 

and other school-based strategies. By using a trauma- 

informed approach to create a safer and improved school 

environment, every student can be in a place of learning 

— and be ready to learn. 

Project Prevent: A ‘Kids First’ Initiative

Schools Prioritizing, Listening, 
Assessing, Counseling and Engaging

Click HERE to learn 

more about the DCPS 

Multi-Tiered System of 

Support.

https://www.daviesskyschools.org/userfiles/1710/My Files/PDFsforGV/MTSS LINK gv - nov 9-13 2020.pdf?id=44914


‘Read to the Races’ Summer Reading Challenge
By Dr. Angela Gunter 

DCPS literacy instructional coach 
 

The National Center for Transformational Leadership 

Strategies (NCTLS) is helping Renaissance Learning  

promote an important learning  

opportunity for Kentucky students. 

The groups are combining our 

state’s signature event, the  

Kentucky Derby, with the  

opportunity for students to receive 

a digital library at home for  

summer reading enrichment.  

The “Read to the Races” Summer 

Reading Challenge pilot program 

will provide free access to the 

MyON digital library to all DCPS 

elementary students. MyON  

provides a wide variety of books and articles to match  

students’ interests and reading abilities. The digital  

platform includes audio, an embedded dictionary, and 

other reading tools to help students who may need extra 

support. Content can be accessed in English, Spanish and 

additional languages. Students can even download digital 

books to read offline. 
 

DCPS students may access the digital library at any time, 

but from June 1 to Aug. 31, DCPS students’ reading times 

will be compared with reading times of other districts that 

have also been invited to participate, and the schools with 

the highest number of reading hours will be recognized in 

a variety of ways. Students can log on to the DCPS link 

and enter their school name, and MyON will keep up with 

reading times. NCTLS and Renaissance are still building 

the program, but eventually the Derby partners hope to 

provide big prizes for the winning schools. We are in on 

the ground floor as they are developing this project. It is 

pretty exciting! It is free, no obligation, and no extra work 

on our part. We just need to make students and parents 

aware of the opportunity.” 
 

DCPS Superintendent Matt Robbins was delighted that 

the district had been invited to participate in this program. 

“I was thrilled to receive this special opportunity for our 

students and Dr. Gunter is the key player that made this 

happen,” Matt said. “We know that reading is fundamental 

and essential to a child’s growth and success. This  

opportunity will provide our students with books that both 

grow their knowledge and reach out to their area of  

interests.This also occurs over the summer period where 

students can accelerate their learning in a fun and unique 

way with the opportunity to earn prizes as a reward. We 

express our gratitude to Renaissance and Kentucky Derby 

as partners in making this happen for DCPS students and 

families!” 
 

All DCPS elementary library media specialists have been 

provided with the log on information and will be sharing it 

with students and families.  
 

Brittney Dukes, library media specialist at Meadow Lands 

Elementary School, considers how the opportunity will fit 

into her current summer reading offerings: “At the end of 

every school year, I am always looking for ways to  

promote summer reading with my students,” she said. 

“Read to the Races is a great way to get students involved 

in reading over the summer! They will have access to 

thousands of digital books and students will be able to 

read about topics that interest them. With a little  

competition between the schools, it gets students even 

more excited about reading! I am excited to share this 

reading opportunity with my families.” 
 

Whitesville Elementary School library media specialist 

Elaine Howard works every day to foster a love of reading 

among her students. Elaine said, “I was excited to hear 

about this opportunity, and I plan to share this with our 

Whitesville families. I am always looking for ways to  

encourage summer reading with our students, and I think 

this program will generate an interest in reading and 

books. We all know summer reading is critical for  

students to retain knowledge and skills learned in the  

previous school year. I like the idea of having a district- 

wide competition to get our students excited about reading 

this summer and to make reading fun!” 
 

Contact our DCPS elementary media specialists or  

Dr. Gunter for more information. Username and password 

information for this free program are posted HERE on 

our district website. You may also visit the Read to the 

Races webpage HERE for more information.

Angela Gunter

https://www.daviesskyschools.org/News/readtotheraces2021#sthash.vN1M95tZ.dpbs
https://www.renaissance.com/kyReadToTheRaces/


DCPS Maintenance and Construction Update
This monthly report is provided by 

David Shutt, DCPS director of 

facilities and plant operations.  

His staff remains committed to 

ensuring safe, comfortable and 

attractive environments for  

teaching and learning. 
 

AHS Phase III Addition 

Milestones during the past  

30 days on the Apollo High 

School Ag wing include the  

installation of light gauge trusses 

and continued mechanical, electrical and plumbing (MEP) 

and concrete masonry units (CMU) installation. CMU 

work is ongoing in the Engineering wing. Work on the 

connector continues, with selective demolition and  

foundation work in progress for the connector tie-in to the 

existing building. 
 

The next 30 days will see completed CMU installation  

to roof bearing height in the Ag wing, continued MEP  

installations, and a start on CMU walls in the connector. 

This period will also see installation of the light gauge 

trusses and metal decking in the Engineering wing. 
 

AHS Phase IV Renovations 

A pre-bid meeting was held May 13. The bid opening is 

scheduled for Thursday, May 27. 
 

 

New Daviess County Middle School 

The past 30 days have seen the main power installation to 

the site completed and energized. The main entrance drive 

and parking areas have been cut to grade. Underground 

plumbing and electrical installation have been completed  

in the front portion of the school, and MEP rough-in  

activities continue on the remainder of the building.  

Masonry wall installation continues in the front half of the 

building. 
 

The next 30 days will see continued masonry installation, 

foundations for storm structures in the seventh-grade hall, 

and underground plumbing and electrical installation in 

the south end of the building.  
 

Summer Projects 
CVMS Flooring – Floor tile is scheduled to be delivered 

by May 20 for the College View Middle School flooring 

project.  
 

LED Lighting – Highland Elementary School is the next 

school on the schedule for lighting conversions. 
 

Parking Lot Sealing and Repairs – Audubon, East View 

and Southern Oaks Elementary School, Daviess County 

High School, Transportation, Maintenance and Central 

Office parking lots are scheduled to be patched and sealed 

this summer.

David Shutt

The new atrium at Apollo High School, looking toward 

Gemini Drive.

The eighth-grade hallway at the new Daviess County  

Middle School.



Credit Union Corner

Credit Union Corner 

Continues on Next Page

Please Update Your Contact 

Information! 

If you are retiring or changing 

locations, PLEASE contact the 

Credit Union so we can update 

your address and contact  

information. It is important that 

your email address and school 

or home location are correct in 

our records so that your account 

statements and communications go to the right place! Member Appreciation Day MOVED to June 10!  

With restrictions beginning to lift, we are so excited to  

announce that we will be holding our annual Member  

Appreciation Day picnic on Thursday June 10! This year 

we will be offering “to go” style lunches! While we will 

not have the bounce houses, we will still be giving away 

new T-shirts and allowing members to gather in their  

respective groups to picnic together on the premises if 

you so choose. We will have some tables and chairs, but 

feel free to grab a great meal on the go, or stay and listen 

to music and hang out! This is our day where we celebrate 

YOU so stop by and enjoy lunch on us!  

Mark Your Calendar: 

n Thursday, June 10 at DCTFCU 

n 11:30 a.m. to 2 p.m. 

n Lunch will be provided, including hot dogs,  
     hamburgers, desserts, and refreshments! 

(In the event of rain, we will reschedule this event to  

Friday, June 11.) 

We appreciate our members and the flexibility and  

understanding you have shown us during this time. Thank 

you for choosing us as your financial institution of choice.

Remote Services Available 

Don’t forget! We are ready to serve you from home!  

All of our remote services are available for you to  

continue banking seamlessly safely. We offer mobile  

deposit, remote account opening, online and mobile  

transfers and payments, e-documents for account changes 

and account applications and more!  

Holiday Closing 

The Credit Union will be closed on Monday, May 31, in 

observance of Memorial Day. We will reopen on Tuesday, 

June 1. Enjoy your holiday! 

New Service Alert! 
Initiate Account Transfers and Loan Payments from 

other Institutions! 

Beginning in June, the Credit Union will have the ability 

for you to initiate transfers and loan payments from other 

institutions easily and securely! We will have a portal 

available on our website and on mobile banking where 

you will be able to quickly make an ACH transfer or  

debit card payment directly to your accounts or loans 

here. We will also have the ability for you to text the word 

“PAY” through our new texting service and quickly make 

a payment through text as well. Look for more specific  

information in the coming weeks! We are so excited to  

finally be able to fill this need for YOU!  
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HOME – Love your home and your loan. Learn more  

    about our home loans. 

HOURS – Need to visit us or speak with a representative? 

    Check our location and hours. 

LITERACY – Are you a teacher? We offer FREE  

    financial literacy curriculum and materials to all of our  

    community schools. Interested in these materials for  

    your classroom? Let’s get you started. 

LOAN – We have a loan for all your borrowing needs.  

    Check out our loan options. 

LOST – For help with a Lost or Stolen debit or credit  

    card. 

MEMBER – Interested in becoming a member? Start our  

    easy remote account process now. 

MOBILE – Manage your accounts from anywhere.  

    Learn more about downloading our mobile banking app 

    and depositing checks remotely. 

WELLNESS – Sometimes life gets ahead of us. We have  

    ways to help you get your finances back on track and  

    teach you more about your finances. Learn more here. 

RATES – Find out our latest deposit and loan rates. 

RESET – Needing to reset the pin number for your debit  

    card? Learn how to set your own number. 

ROUTING – Our routing number is 283979929, but we  

    can text it to you too. 

SAVINGS – Interested in long term savings? Learn more  

    about our saving options. 
 

Message and data rates may apply. Reply STOP to cancel 

at any time. 
 

*While the documents, links and forms sent through the 

text will be secure, the line itself is not so we ask that you 

do not include your account number in the text message. 

Thank you. 

Secure Texting and Keyword Texting Available! 

We are now able communicate via secure text message for 

your basic financial needs. If you prefer this method of 

communication, these text messages are used to help 

communicate about setting up a loan or credit card,  

making payments, adding new services, opening an  

account or even signing eligible documents remotely.  

Just text us at 270.684.8954 for any of your Credit Union 

needs!* In addition to this, you have the option to receive 

text information updates from us to help keep you  

informed on what’s going on here at the Credit Union!  

We do not spam you, so you can feel confident in  

knowing we only send information that is important to 

you and your accounts. To be placed on a list to receive 

these updates, text DCTFCU to 74994! Security is TOP 

priority here at DCTFCU and we plan to continue  

enhancing your experience with us in addition to keeping 

your money safe. 
 

Keyword Texting 

Keyword texting gives you the opportunity to text  

keywords to 270.684.8954 for any quick response need! 

Check out the list of keywords below: 

APPLY – Looking to apply for a Loan, Credit Card,  

    Debit Card or New Member Account? Text to  

    immediately get started with our application processes. 

ATM – Looking for a no-fee ATM close by? Find a no-fee 

     CO-OP or Alliance One ATM. 

AUTO – Ready for a new car or want to refinance?  

    Get started with our online loan application. 

CARD – Looking for a credit card that works for you?  

    Check out our credit card options. 

CHANGES – Needing to make a change to your account? 

    Text for our account change options. 

CONTROLS – Need to turn your card off quickly?  

    Learn more about our Card Controls option. 

Daviess County Teachers 

Federal Credit Union 
1900 Southeastern Parkway      270-684-8954      

www.dctfcu.com 

Lobby Hours: 

9 a.m. to 4:30 p.m. Monday-Thursday 

9 a.m. to 5 p.m. Friday 

Drive-Through Hours 

Monday-Friday — 8:30 a.m. to 5 p.m.



DCPS Access/ 

ID Badge Policies 
If a DCPS access card/ID badge is lost, it is essential for 

this to be reported immediately so 

access can be turned off. This is a 

matter of safety and security and is 

extremely important.  
 

Badges are provided to new  

employees at no charge as part of 

the hiring process. Replacement 

badges are provided at no charge to 

reflect legal name changes after  

appropriate paperwork has been 

filed with the DCPS Personnel  

Department.  
 

There is a charge of $10 to replace a lost badge or to  

update a badge with our “Kids First” logo, a new school/ 

site assignment or an updated photograph. Contact Tracy 

Pack (support/classified) or Tricia Burns (certified) by 

email at tracy.pack@daviess.kyschools.us or 

tricia.burns@daviess.kyschools.us to request an updated 

or replacement badge. 

Courtney Payne

Transportation 

Update 
Tim Trout has been named DCPS 

transportation coordinator. He will 

begin his new responsibilities on 

July 1.  
 

Tim joined DCPS as a substitute 

driver in 2003. A year later, he took 

on the assignment of coordinating 

all district field trips. He became a 

Kentucky certified driver trainer in 

2016. His background with DCPS 

transportation will ensure a smooth 

transition into his new position, 

where Tim will be working more closely with all  

transportation department employees, school  

administrators and parents to provide support and resolve 

issues.  
 

Tim is replacing Grady Cooper, who will begin his new 

responsibilities as DCPS transportation director on July 1.

Tim Trout

Summer CPR and 

First Aid Training 
CPR and First Aid training sessions are available  

throughout the summer for our DCPS staff members. 

Dates and times are posted HERE on our district website. 

Click the links on that page to sign up for the session you 

wish to attend. Morning sessions are from 9 a.m. to noon 

and afternoon sessions are from 1 to 4 p.m. Training will 

be at Burns Middle School. Those attending should wear 

a face mask and adhere to health and safety guidelines.  
 

Cost is $10 and includes the instruction book and  

certification card. If you or your school wish to schedule a 

group session, contact school nurse Michelle Jones, RN, 

at michelle.jones@daviess.kyschools.us 
 

Your investment of three hours of time may save the life 

of someone you love! 

https://www.daviesskyschools.org/Content2/1972


DC-bay!

“U-Pick” strawberries for sale – 

Come on out to 7030 Jack Hinton 

Road in Philpot on Saturday, May 22, 

May 29 or June 6, and pick fresh 

strawberries for $2 a pound. Brian 

Roberts (DCMS), 270-993-0519.

Contact David Taylor (LC) at 

270-993-9169 for information 

about these items: 
 

42-inch Sega WEGA plasma  

television with remote. Perfect 

viewing from all angles. One 

HDMI connection. Can display 

480i, 480p, 720p or 1080i  

formats. Works great; $50. 
 

Vizio 40-inch 2.1 Home Theatre 

sound bar with wireless  

subwoofer and remote. $25. 

Contact Debbie Foreman (CO) at 

270-993-8444 about these items:  
 

2007 Harley-Davidson, 1200xlc. 

Well maintained; new battery. 

15,000 miles. Includes three  

helmets, saddle bags and extra 

seat. $6,000.  
 

Heinz’s Legacy numbered print of 

Kentucky water mill. $25. 
 

Shower curtain and matching  

decorative towels. Heavy fabric. 

$25. 

Contact Beth Edmonson (LC) about 

these items:  
 

Beautiful floral queen/full size  

Pottery Barn duvet with goose-down 

comforter and two pillow shams. 

$100 or best offer.  
 

Wedding signs – Marriage sign, $15. 

Mr. & Mrs., $8. Two Hearts, $10. 
 

Beautiful veil – Brand new, never 

worn elbow-length white veil with 

beaded edges. $75.



Honoring Our Retirees
We extend best wishes and thanks to members of our 

DCPS team who are retiring at the conclusion of the  

2020-2021 school year. We appreciate your “Kids First” 

spirit of service to the students of Daviess County Public 

Schools! (Note: Please submit any additional names to 

grapevine@dcps.org by Friday, May 21, to be included in 

next week’s newsletter.)  
 

Apollo High School – Melissa Ashby, teacher; Mishiele 

Coomes, cafeteria manager; Lynne Ferguson, secretary; 

Melissa Morris, library media specialist; Debbie Muse, 

teacher; Ronnie Roach, custodian; Isabelle Wethington, 

teacher.  
 

Daviess County High School – Suzanne Anderson,  

secretary; Debbie Fortney, teacher; Tina Goodman, food 

services; Donna Johnson, teacher; Jan Perkins, teacher; 

Carrie Whitmer, teacher. 
 

Heritage Park High School – Lisa Henton, instructional 

assistant; Gretchen Wink, instructional assistant. 
 

Burns Middle School – John Janiak, teacher. 
 

College View Middle School – Travis Ashby, teacher; 

LeAnn Englert, teacher; Kathy Hagan, secretary; Vickie 

King, secretary and lunchroom monitor; Jackie Owens, 

teacher. 
 

Daviess County Middle School – Robin Swift, teacher. 
 

Burns Elementary School – Vickie Hamlet, after-school 

director. 
 

Country Heights Elementary School – Tonya Fleming,  

instructional assistant; Angela Howard, teacher; Lisa 

Jones, food services; Joyce Peek, custodian. 
 

East View Elementary School – Pam Craig, teacher. 
 

Highland Elementary School – Laura McCain, guidance 

counselor; Sharon Warren, teacher. 
 

Meadow Lands Elementary School – Holly Boarman,  

instructional assistant; Valerie Neville, special education 

teacher.  
 

Southern Oaks Elementary School – Julie Reid, teacher. 
 

Tamarack Elementary School – Ann McAtee, special  

education teacher. 
 

West Louisville Elementary School – Rita Roberson,  

special education teacher. 
 

Valley School – Lesa Hibbs, principal; Barb McGarvie, 

teacher; Suzanne Straney, special education teacher; Faith 

Young, special education teacher.  

Transportation – Gloria Boarman, secretary; Stacy  

Kimmel, bus driver; Rita Ruckdaschel, dispatcher; 

Downey Ward, director. 
 

Maintenance – Robert Young, utility worker. 
 

Computer Operations – Terry Clark, computer  

maintenance technician. 
 

Central Office – Debbie Foreman, benefits coordinator; 

Lura McElhearn, student assistance coordinator; Annette 

Sapp, technology integration specialist.

Kathy Hagan Angie Howard

Joyce Peek

Lisa Jones

Vickie King Jackie Owens

Travis Ashby LeAnn Englert Tonya Fleming



Congratulations! 
Congratulations to our DCPS team as 

they welcome their new arrivals! 
 

Whitnee Youpatoff (CVMS) and her 

husband Brian have announced the 

arrival of their son. John Dawson 

Youpatoff was born Feb. 9, weighing 

7 pounds, 14 ounces, and measuring 21.5 inches in length 

upon arrival. The baby was also welcomed by proud  

big sister Sutton. 
 

Olivia Crisp (AHS) welcomed a baby boy on May 15. 

Liam Shea Crisp weighed 7 pounds, 4 ounces, and was 

20.5 inches long at birth. 

Sincere Sympathy 
We extend our sincere sympathy to the 

following members of our DCPS  

family during their time of loss. 
 

Shelley Hawkins (MLES) in the loss of 

her mother-in-law Elizabeth Connor 

Hawkins on May 2. 
 

Becky Fischer (DCHS) in the loss of her stepfather, David 

Lambert, on May 3. 
 

Jeanette Barreiro (CO) in the loss of her mother-in-law, 

Elizabeth JoAnne Barreiro of Loyalhanna, Pa., on May 9. 

 

Submit Milestone News about births, deaths, weddings 

and anniversaries over the summer or when we return in 

August to grapevine@dcps.org

Emails, texts, notifications, pings, alerts ... This steady 

stream of distractions keeps us from enjoying the sights, 

sounds, smells and experiences of the present moment. 

We forget to be mindful! Mindfulness is more than a 

greater sense of awareness; it can also help us bring about 

positive behavior changes. Learn more HERE.

Summer Camps, 

Clinics and Activities 
Check out the DCPS Digital Backpack to 

learn about summer camps, clinics and 

activities sponsored by DCPS schools and 

community organizations. 
 

Click HERE to review information 

posted in the Digital Backpack. Current 

opportunities include basketball, soccer, volleyball,  

football, color guard and drama camps sponsored by 

DCPS schools; Daisy, Girl Scout and Cub Scout  

activities; Owensboro Family YMCA and Daviess County 

Public Library summer programs; Soapbox Derby;  

4-H Summer Camp; Connect Camps; and much more.

Healthy Lifestyle 

Tip of the Week

Opening Day 

Mark Your Calendar 

DCPS will host its Opening Day ceremony on Monday, 

Aug. 9, at Apollo High School’s Eagle Stadium.  

Breakfast will be served starting at 7:15 a.m. and the  

program will begin at 8 a.m. Shuttle service will be  

provided from various locations in our distirct; watch for 

updates. Rain date is Tuesday, Aug. 10. 

https://www.mondaycampaigns.org/destress-monday/an-introduction-to-mindfulness?utm_source=Healthy+Monday&utm_campaign=64c90421a0-HM_2021_5_17&utm_medium=email&utm_term=0_b96fa14bc8-64c90421a0-67492765
https://www.daviesskyschools.org/Content2/backpack


2020-2021 Summer Payroll Checks

The 2020-2021 school year is coming to a close. It is time for employees who wish to have their summer 
checks available for them at the end of June to notify the Payroll Department. 

This option is available to all employees working fewer than 230 days per year.  If you wish to participate 
in the summer payroll check option, please print this document … complete the form and return to the 
Central Office, attention Payroll, by May 21, 2021. 

You will receive four separate deposits on June 30, 2021. Each check stub will be delivered to your DCPS 
email account as normal.  However, by choosing this option, you will not be paid on the July 15, July 30 
or Aug. 30 regularly scheduled summer payrolls because those funds will be paid on June 30. 

________________Please do not separate this form______________________ 

With this notice, I am requesting to receive my summer payroll checks dated July 15, July 30 and 
August 13 by the end of the 2020-2021 school year, payable on June 30, 2021. 

I have read the statement above concerning the method of payment and agree to these conditions. 

Signature ________________________________Date______________ 

Please PRINT the following information: 

Name_______________________________________________________ 

Employee Number ____________________________________________ 

School/Work Location __________________________________________ 


